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Komexc >Tuku u cioyxkeOnoro mosenenus (mamee — Komekce) pabOTHUKOB
roCyJIapCTBEHHOTO aBTOHOMHOIO YdpexueHus PocToBckod o0nacté «PernoHalbHBIHA
HHGOPMAIOHHO-aHAUTHYECKAN [EeHTp pasBUTUA obpasopanus» (mamee — [AY PO
PUAILIPO) paspaboran B cOOTBeTCTBHM ¢ mnonoxeHuwsiMu Koncturynmu Poccuiickon
®eneparun, Tpymosoro kojekca Poccuiickoit ®eneparuu, PenepanpHoro 3akona «O
TIPOTUBOJEHCTBIM KOPPYILUH», MeTOINYeCKUMH PEKOMEHJAUsIMHU II0 paspaboTke U
NPHHSTHIO OPTaHU3AIUSIME Mep O NPeXyNpeKIeHHIO ¥ IMPOTUBOIECHCTBUIO KOPPYIILIUH,
yTBEPXKIEHHBIX MHUHUCTEPCTBOM TpyHa U conuansHoi 3amutel PO 08 Hosbps 2013 1., a
TaKyKe OCHOBAH Ha OOIIENPH3HAHHBIX HPABCTBEHHBIX MPHHIMIIAX U HOPMaX POCCUHACKOTO
ofmecTBa U rocyapcTaa.

I. O6uue mo10:KeHHs

1.1. Konmekc mpencraBimsier coboif CBOA OOIMUX NPHUHIMUIOB IPo(ecCHOHAILHOM
CIyeOGHOW 3THKHA M OCHOBHBIX IIPAaBHJI CIY)XeOHOrO IOBEIEHHs, KOTOPBIMH IOJKHBI
pykosojcTBoBarhes pabotauku ['AY PO PUAIIPO (manee — paOOTHUKM) HE3aBUCUMO OT
3aMelaeMoi UMU TOJKHOCTH.

1.2. Hacrosmwmit Komekc mnpu3BaH TMOBBICUTh 3()(PEKTUBHOCTH BBIINOJIHEHUS
pa6otaukamu ['AY PO PUAIIPO cBoux HOIKHOCTHBIX 005S3aHHOCTEH, a TaKXKe:

- CIIy’)KAT OCHOBO# (hOpMHUPOBaHUS NODKHOM Mopaid, Npo(ecCHoHaIbHON 4eCTH U
CITy>)KeOHOro 3THKeTa pabOTHUKOB;

- OpPHEHTHUPYET PabOTHUKOB B CHTYyalMsX KOH(IUKTA HUHTEPECOB U STHYECKOU
HEOIPEIeIEHHOCTH WIA UHBIX 00CTOSITEIbCTB HPAaBCTBEHHOTO BEIOOPA;

- crmocoOCcTBYeT BEIPaOOTKE MOTPEOHOCTH COONIONEHHUS TPO(EeCCHOHATBHO-
THYECKUX HOPM IOBEICHUS;

- BBICTYIIaeT KaK MHCTUTYT OOIINECTBEHHOTO CO3HAHUS U HPaBCTBEHHOCTH
pabotuukoB ['AY PO PUAIIPO, ux caMOKOHTPOJIS.

1.3. [etictBue HacTosAmero Kogekca pacrpocTpaHsercs Ha BCeX JIML, SBIISIOIIMAXCS
pabotHukamu ['AY PO PHMAIIPO u Haxoasmuxcsi ¢ HUM B TPYJOBBIX OTHOIUEHMSX, BHE
3aBHCHUMOCTH OT 3aHMMaeMOU JODKHOCTH U BBITIOHSAEMBIX (DYyHKIUIA.

1.4. Kaxxgeiii pabotauk '”AY PO PUAILIPO nomkeH NpUHUMATL BCe HEOOXOIUMbIE
Mepel 15 cobmoneHus mnonoxenud Konekca, a xaxnaslii rpaxnaHuH Poccuiickoi
denepanuy BIpaBe O0XHUOATh OT pabOTHHMKA MOBENEHUS B OTHOLICHUSX C HHUM B
COOTBETCTBHUH C nonoxermsMu Kopekca.

1.5. 3nanue u codmonenue pabotTHuKkamu nonoxxenuit Komekca siBiasieTcst OHUM U3
KPUTEPHEB OLIEHKM KadecTBa HX MPO(EeCCHOHANBHOM MHESTEIBbHOCTH U TPYAOBOM
JAUCLUIUIAHBL.

1.6. Coneprxanue nonoxxeHui Hactosmero Konekca qoBoauTCs IO CBEIESHHS BCEX
paboTHUKOB Opranuzaiuu.

II. OcHoBHBIEe 00SI3aHHOCTH, IPHHIHIBI H NPABUJIA CIIY’KeGHOI0 MOBeIEHHS
padOTHHKOB
2.1. B cootBercTBUM co crathei 21 TpymoBoro konekca Poccuiickoit @enepariu
paboTHUK 00s3aH:
ZI0OPOCOBECTHO WCIIONHSATH CBOU TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HAa HErO
TPYAOBBIM IOTOBOPOM;
" co0MONaTh TPYOBYO JUCIUTUIHHY;



BBITIOJIHATE YCTaHOBJIEHHBIE HOPMBI TPY/Ia,

cob6ro1aTh TpeboBaHus 10 OXpaHe Tpya ¥ obecriedeHHIo 0e30acHOCTH TPY/Ia;

co0JIF01aTh BEICOKUE ATHUECKUE CTaHIapThI IIOBEIECHNS,

TIO/IIEP)KUBATE BHICOKHE CTaHAapThHI IPO()ECCHOHANBHOM NesTebHOCTH;

COOJIIONATh 3aKOH W IPHHATEIE Ha Ce0s TOrOBOPHBIE 0053aTeIbCTBA;

He3aMeJUIMTEeNbHO  coollmark  paboromaremo MO0  HEMOCPEICTBEHHOMY
PYKOBOJIMTENIO O BO3HMUKHOBEHUM CHTYallud, IPEACTABIAIONIEH Yrpo3y OJKU3HH H
3/I0POBBIO JIFO/IEH, COXPAHHOCTH UMYTIIecTBa paboTogaTes.

2.2. OCHOBHBIE ITPUHIIMAIIBI CITy’KeOHOT0 IIOBEICHNUS pA0OTHUKOB SBJISIOTCS OCHOBOR
TOBEJEHUS TPAXIAH B CBSI3M C HAXOXJCHHWEM WX B TPyAOBBIX oTHommeHHsx ¢ I'AY PO
PUAIIPO.

PaboTHMKH, CO3HaBas OTBETCTBEHHOCTh IIepell TIpaxjaHaMy, OOIeCTBOM H
rocyZapcTBOM, 00s3aHBI:

co0JII01aTh NEeWCTBYIOIINE HOPMATUBHO-TIPaBOBEIe akThl Poccuiickoit Denepanuu u
PocToBckoit 061acTH, He AOIyCKaTh HapylIeHHEe 3aKOHOB U UHBIX HOPMAaTHUBHO-TIPaBOBLIX
aKTOB HCXOJS W3 IMOJUTHYECKOH, SKOHOMUYECKON LeIeco00pasHOCTH JIMOO IO HHBEIM
MOTHUBaM;

OCYILIECTBIISATh CBOIO NEATENLHOCTh B Ipezenax MpeaMeTa U Ieled NesTelIbHOCTH
['AY PO PUAILIPO;

NpU HUCIOJHEHWU JOJDKHOCTHBIX OO0S3aHHOCTeM HE OKasbplBaTbh IIPEIIIOYTEHHS
KaKuM-JIH00 TPOo(ecCHOHATBHRIM HIN COLUANBHBIM TPYIIaM ¥ OpraHu3anusM, OBITh
HE3aBUCUMBIMH OT BIUSHHUS OTIENBHBIX IPKIaH, NPOPECCHOHANBHBIX UIN COLUATbHBIX
TPYIII U OpraHU3aLui;

WCKJIFOYaTh  JIEWCTBHUS, CBSA3aHHBIE C BIMSHHEM  KaKUX-TUOO  JIMYHBIX,
UMYIIECTBEHHBIX  ((MHAHCOBBIX) W HMHBIX  HHTEPECOB,  IPEIIATCTBYIOIIUX
N0OPOCOBECTHOMY UCIIOTHEHUIO UMH JTODKHOCTHBIX 0053aHHOCTEIH;

cobmogaTh OeCHpUCTPACTHOCTh, UCKIFOYAIONIYI0 BO3MOXXHOCTBH BIMSHUA Ha MX
JIESTEIBHOCTh PEIeHUI MTOIMTUIECKUX NTApTUH U 00IeCTBEHHBIX O0BEAMHEHU;

co0r01aTh HOPMBI ITPO(EeCCHOHAIBHOM STUKH U IIPaBUJIa AEJI0BOTO IIOBEACHHUS;

MIPOSIBISATH KOPPEKTHOCTh W BHUMATEIBHOCTH B OOpallleHWu ¢ TpakAaHaMu u
JTOJDKHOCTHBIMH JTUTIAMU;

IPOSIBISITh TEPIUMOCTh M YBa)KEHHE K 0OBIYasM M TpaaulMsIM HaponoB Poccun u
Jpyrux TOCYyJapCTB, YYUTBIBaTh KyJIbTYypHble M HHBIE OCOOCHHOCTH pPa3IMYHBIX
STHUYECKUX, COLIMANBHBIX IPYII U KOHQECCHii, ClIOcOOCTBOBATh MEXHALMOHAIBHOMY H
MEXKOH()ECCHOHATBHOMY COIVIACHIO;

BO3JEPXKUBATHECS OT IIOBEJICHHs, KOTOpoe MoOrjio OBl BBI3BAaTh COMHEHHE B
NOOpOCOBECTHOM HCIIOTHEHUH pPAOOTHUKOM JOJDKHOCTHBIX OOsA3aHHOCTEH, a TakXKe
u30erath KOHQUIMKTHBIX CUTyalldd, CIIOCOOHBIX HAHECTH yIepd ero pemyTaldd WId
aropurery I'AY PO PUAIIPO;

HE HCIIOJIb30BaTh JIOJDKHOCTHOE TIOJIOKEHWE IS OKa3aHWs BIUSHUS Ha
JEeSTENIBHOCTh T'OCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOyIIpaBlICHHS,
OpraHM3all¥i, [OJDKHOCTHBIX JHI] M TpaKIaH IIPA PEIIEHUU BOIPOCOB JIHYHOIO
XapakTepa;

BO3JIEPKUBATHCS OT ITyOJIUYHBIX BBICKAa3bIBAHUM, CYKICHWH U OIIEHOK B OTHOINEHUHU
nestensHocTH ['AY PO PHUAIIPO, ero pykoBoauTens, €CId 3TO He BXOIWAT B
JOJDKHOCTHBIE 00SI3aHHOCTH pabOTHHKA;



cobmonars ycranosieHHsie B I'AY PO PUAIIPO mpaBwia peloCTaBICHHA
ciykeOHOM HHOOPMAIMHY U ITyOIMYHbIX BBICTYIUIEHHUH;

IIOCTOSIHHO CTPEMHTbCS K OOeCIeueHHI0 Kak MOXHO Gosee 3(p(eKTHBHOTO
pacTOpsyKeHMs. pecypcamy, Haxonsmumucs B cdepe orBercTBeHHOCTH ['AY PO
PUAILIPO;

IIPOTUBOEHACTBOBATh IIPOSIBICHUSM KOPPYIILMH ¥ MpPeANpUHUMAaTh MEphl II0 €€
Npo(UIAKTHKE B IOPSJIKE, YCTAHOBJIEHHOM JIEUCTBYIOIMM 3aKOHOIATEILCTBOM;

MpOSBIATh I[PU  WCIOJHEHWH  JIOJDKHOCTHBIX — OOS3aHHOCTEH  YECTHOCTS,
GECIPUCTPACTHOCTS W CIIPaBEUIMBOCTb, HE JIOMYCKAarTh KOPPYNIIHOHHO —OIIaCHOTO
noBeneHus (MOBEIEHHs, KOTOPOE MOXKET BOCIIPUHHMATHCS OKPYKAIOIIUMH Kak oOelaHue
T TIpeIyIoKeHHe a4l B3STKH, KaK COINIACHe IPUHSATH B3ATKY MM KaK Ipockba o nade
B3SITKH JIHOO KaK BO3MOKHOCTh COBEPIIMUTH WHOE KOPPYIILIMOHHOE IPABOHAPYIIEHHE);

npoxswkenne pabotHHKOB ['AY PO PUAIIPO Ha BBHIIIECTOAIIYIO JODKHOCTH
JIOJDKHO OCYIIECTBIATHCS TOIBKO HCXO/ U3 JAENIOBBIX KaueCTB PabOTHHKOB.

2.3. B 1ensx mpoTHBOAEHCTBYS KOPPYIIUY paOOTHUKY PEKOMEHIYETCS:

yBeIOMISTE paboTonarels, opraibl IIPOKypaTyphl, IPaBOOXPAHUTENbHbIE OPIaHbI
000 Bcex ciydasx oOpalleHuss K pabOTHHKY KaKuX-IHOO JHMI[ B IENSX CKIOHEHHSA K
COBEPIICHUIO KOPPYIIIMOHHBIX IIPaBOHAPYIICHHH;

He IOJy4aTh B CBS3M C HCIONHEHWEM JIOJDKHOCTHBIX — OOsI3aHHOCTEH
BO3HATPAXKIEHHUS OT (U3HIECKHX M IOPUAWYECKMX JHI (IIOJapKW, JEHEXHOe
BO3HATPXICHUE, CCyHbl, YCIYTH MAaTe€pHalbHOTO XapakTepa, IaTy 3a pas3BICYEHHs,
OT/IBIX, 3a MIOJIB30BAHKME TPAHCIIOPTOM U MHBIE BOHATPAXKIECHHUS );

IIPUHAMATh Mephl 110 HEMOMYIICHWI0 BO3HHUKHOBEHMS KOHGIMKTa HHTEPECOB H
yperyJMpOBaHUIO BO3HUKUIMX ClydaeB KOHQIUKTAa HHTEPECOB, HE JOIyCKaTh IIPH
MCIOJHEHNH HOJDKHOCTHBEIX 00s3aHHOCTEH JHMYHYIO 3aMHTEPECOBAaHHOCTH, KOTOpas
NPUBOAUT WM MOXKET IIPUBECTU K KOH(QIMKTY MHTEPECOB, YBEIOMISATH CBOETO
HETOCPEACTBEHHOIO PYKOBOJHUTENS O BO3HUKIIEM KOHQIMKTE WHTEPECOB HIH O
BO3MOKHOCTH €0 BOSHUKHOBEHHS, KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

2.4. PaboTHHK MOXeT 00pabaTeIBaTh U IepeIaBaTh CIy)XeOHYI0 HH(MOPMAIUIO IIPU
cobmonennu nedcteyronmx B 'AY PO PUAIIPO HopM u TpeboBaHWl, NPUHATHIX B
COOTBETCTBUHU C 3akoHOoHaTenscTBOM Poccuiickon denepanun.

PaGoTHHK 0053aH TIPUHUMATH COOTBETCTBYIOIHE MeEphl II0 OOECIEYEHHUIO
Oe3omacHOCTH W KOHGUISHIMATBHOCTH HHGMOpMAIUKU, 3a HECaHKIMOHMPOBAHHOE
pasriamieHie KOTOpOi OH HeceT OTBETCTBEHHOCTh MM (M) KOTOpas cTajia U3BECTHA EMY B
CBSI3M C MCIIOJTHEHUEM MM JOJKHOCTHBIX 00513aHHOCTEM.

2.5. PaboTHuK, HaJeJIeHHBIA OpraHu3alHOHHO-PACIIOPI AU TEIIEHEIMA
MOJTHOMOYHMSME T10 OTHOUICHHIO K JPYTMM PaOOTHHUKAM, HOJDKEH CTPEMHUTHCS OBITH IS
HUX o0OpasmoM mnpodeccuoHanusma, Oe3ympeyHOW pemyTaluH, CcrIocoOCcTBOBATh
(GOpMHpPOBaHUIO B OpraHW3amdéd nHOO0 ee TOoJApa3felleHHH ONaronpUsTHOTO UL
2¢hdeKTUBHON pabOTHI MOPAIEHO-IICUXOIOTHYECKOT0 KITUMaTa.

PaboTHuK, HaflelIeHHBIM OpraHNU3al[MOHHO-PACIOPSAAATEIBHBIMY TOTHOMOYHSAMHE II0
OTHOIICHHUIO K IPYTUM pabOTHUKAM, IPU3BAH:

NPUHUMATh MEPBI 10 MPEeIyTIPEKICHUIO KOPPYIILUH, a TaKKe Mepbl K TOMY, YTOOBI
NOJYMHEHHBIE eMy pabOTHUKHA He IOIyCKalIW KOPPYNIHMOHHO OIACHOTO IIOBEIECHHUS,
CBOMM JIMYHBIM IIOBEJEHHEM II0/IaBaTh NPUMEpP HYECTHOCTH, OECIPUCTPACTHOCTU W
CIIPaBEeIMBOCTH;



He JOIyCKaTh CIy4aeB NPUHYXKICHHs PaOOTHHKOB K Y4YacTHIO B [EATCIBHOCTH
MOJIUTHYECKUX IAPTHH, 00IEeCTBEHHBIX 00beIUHEHHIA U PEITUTHO3HBIX OPraHU3ali;

[I0 BO3MOJXHOCTH IIPHHHUMATh MEpHI II0 IPEIOTBPAIICHUIO MIIU YPETyIHpPOBaAHMIO
KOH(IUKTA HMHTEPECOB B CIlydae, €CIId €My CTajJlo M3BECTHO O BO3HHUKHOBCHHH Y
pabOTHHUKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas IPUBOIAMT WM MOXET IPUBECTH K
KOH(MIJIUKTY HUHTEPECOB.

Pykosoautens ['AY PO PUAIIPO 00si3aH mpeacTaBisaTh CBEIeHHAS O I0XO0Aax, 00
HMyIIleCTBe M 00s3aTenbCTBaX MMYIIECTBEHHOIO XapakTep B COOTBETCTBHH C
3aKoHoIaTeIscTBoM Poccuiickoit @eneparuu 1 PocToBckoi o0nacTu.

III. PexomenaaTebHbIe 3THYECKHE TPABUJIA CIYKeOHOI0 NOBEJEHUS
pa0OTHHKOB

3.1. B cuoyxeOHOM 1OBeIeHUM paOOTHUKY HEOOXOIUMO WCXOJHTh W3
KOHCTHUTYLIMOHHBIX ITOJIOKEHUH O TOM, YTO YENIOBEK, €ro IpaBa M CBOOOMBI SABIAIOTCA
BEICIIEH IIEHHOCTBIO W KXl TpaKJaHUH HMEeT IIpaBO Ha HEIPHUKOCHOBEHHOCTH
YaCTHOW J>KW3HW, JIMYHYI0O W CEMEHHYIO TaifHy, 3allUTy YeCTH, NOCTOMHCTBA, CBOErO
I00pOro UMeHH.

3.2. B ciy>xe6HOM 110BeieHUH pabOTHHK BO3IEPXKUBACTCS OT:

Ar000ro BHJA BBICKA3bIBAHUWA U OEHCTBUM IUCKPHMUHAIIMOHHOIO XapakTepa II0
IIPU3HaKaM I10J1a, BO3pacTa, pachl, HATUOHAIBHOCTH, S3bIKa, IPAKIAHCTBA, COL[MAIBHOTO,
UMYIIECTBEHHOI0 WJIM CEMEMHOro IOJIOKEHUS, IIOJIUTUYECKUX WU pPEIUTrdO3HBIX
IpeArnoYTeHUH;

rpy00oCTH, NpPOSBICHUH NPEHEOPEIKUTESIHHOTO TOHA, 3aHOCYMBOCTH, IPEAB3ATHIX
3aMe4aHui, IIpeIbsBICHUS HEIPaBOMEPHBIX, HE3aCIy)KeHHBIX 00BUHEHMUIH;

yIrpo3, OCKOPOUTENBHBIX BBHIPAKCHUH WM PEIUIMK, NEHCTBUM, MPEMSTCTBYIOIIUX
HOpMaJbHOMY OOIIEHHUIO UM ITPOBOLUPYIOINUX IIPOTUBOIPABHOE IIOBE/IEHUE;

IIPpUHATUS IIUIOY, KypeHHsl BO BpeMs CIyKeOHBIX COBeNIaHWi, Oecel, WHOTO
CiTyxeOHOTo O0IIeHus C TpaXk 1aHaAMHU.

3.3. PaGoTHukM mnpu3BaHBl CHOCOOCTBOBATH CBOMM CIIY)XK€OHBIM TIOBEIEHUEM
YCTAHOBIEHHIO B KOJUIEKTUBE JIEJIOBBIX B3aUMOOTHOLIEHHH U KOHCTPYKTHUBHOIO
COTPYIHHYECTBA JIPYT C APYTOM.

PaGoTHuKH HOMKHBI OBITH BEXIUBBIMHU, I00POXKENATENBHBIMU, KOPPEKTHBIMH,
BHHUMATEJILHBIMHU U IIPOSBIIATH TEPIUMOCTD B OOIEHUH C IpakJIaHaAMH M KOJIJIEraMH.

3.4. Baemnuit BU pabOTHHUKA NPU UCIIOTHEHUH UM JOJDKHOCTHBIX 00s3aHHOCTEN B
3aBUCHMOCTH OT YCJIOBHH TpPYyJOBOM JEATENBHOCTH JOJDKEH CIOCOOCTBOBATH
YBOXKHUTEJIBHOMY oOTHoweHuio rpaxnad k I'AY PO PUAIIPO, a Taxxe, mpu
HEOOXOIMMOCTH, COOTBETCTBOBAaTh OOIMIENPUHATOMY JEJOBOMY CTHIIKO, KOTOPBIM
OTIXYAIOT CIEPKAHHOCTh, TPATUIIMOHHOCTD U aKKyPATHOCTb.

IV. OTBeTCcTBEHHOCTH PA0OTHHKOB
4.1. Hapymenuem Kopekca mnpuszHaeTcss HEBBIMOJHEHWE WM HeHajexallee
BBIMIONIHEHHE PaOOTHHKOM YCTaHOBICHHBIX KOIEKCOM NpPHHIMIIOB, HOPM ¥ TPABHI
MIOBEICHUSI.
4.2. Cobmopenue pabotHukamua ['AY PO PUAIIPO mnonoxeHH# HACTOSIIEro
Koziexca yuuTeIBaeTcsl mpH (OPMHUPOBAHHHM KaIpOBOIO pe3epBa Ul BBIIBIKEHHS Ha
BBIIIECTOSIINE TOJDKHOCTH, & TAKXKe NPU HATOKCHUH JUCUUTUIMHAPHBIX B3bICKAHMIA.



